Add your property
We are constantly increasing our database in order to give our site visitors as much choice as possible – if we do not have your centres details then please complete the form below or alternatively contact 020 7290 1770 or e-mail sales@office-planet.net
	Centre Name

	Centre Name
	


	Centre Address and Postcode

	Centre Address
	


	Centre Description: (Up to 255 characters, and 5 paragraphs)

	




	Centre Photos:


Please e-mail 5 different photos of your centre to sales@office-planet.net which will feature on our websites, please make sure that they are all at the format below:

- main.jpg (photo of the building,  125x125 pixels) – max 12kb - Mandatory
- office.jpg (an office 60x60 pixels) – max 8kb Optional
- reception.jpg (reception area 60x60 pixels) – max 8kb Optional
- conference.jpg (a meeting room60x60 pixels) – max 8kb Optional

- service.jpg (additional photo 60x60 pixels) – max 8kb Optional

	Features: (Please highlight in tick the features present in your Business Centre)


	□ All-inclusive License Fee

□ Move in same day

□ Personal Signage

□ Centre Branding

□ Air Conditioning

□ Lift /Disabled Access

□ Meeting Rooms

□ Lounge / break out areas

□ Training Facilities

□ Catering Facilities

□ Café / Cybercafe

□ Gym / Showers

□ Car Parking

□ Garden / Outdoor areas

□ Dedicated Answering

□ Personalised Answering

□ Call Centre Answering

□ Message Taking

□ Mail Handling

□ Voicemail

□ Conference Call
	□ Fax/Photocopying Facilities 

□ AV Equipment

□ Video Conferencing

□ Sky/Satellite TV

□ Staffed Reception

□ Secretarial Services

□ IT Services

□ Access Control

□ 24 hour Access

□ Security System

□ Document Storage

□ Courier

□ Cleaning Services

□ CAT 5 Cabling

□ ISDN capable

□ High speed Internet

□ Furniture

□ Partitioning

□ Residential Flats Available

□ Other: First Aid Room


